Baseline Documentation Checklist






PROPERTY:  Robin Hill Road
(Insert a completed copy of this checklist into the front of the archived property folder)
	DOCUMENT
	IN FILE? (Y/N)
	NOTES

	Application including “Statement of Purpose” 
	Y
	See Google Docs/NeighborSpace/Committees/
Stewardship/Properties/Robin Hill Rd

	Transaction summary (board approval)
	N
	Working to find

	Site evaluation sheet
	N
	Working to find

	Appraisals & assessment information
	Y
	See Google Docs/NeighborSpace/Committees/ Stewardship/ Properties/Robin Hill Rd

	SDAT Map
	N
	SDAT says “no map,” but see appraisal.

	Plat
	Y
	See Google Docs/NeighborSpace/Committees/ Stewardship/Properties/Robin Hill Rd

	Property survey
	Y
	Partial Survey Plan

	Title report & Deed (including existing easements)
	Y
	See Google Docs/NeighborSpace/Committees/
Stewardship/Properties/Robin Hill Rd

	Title insurance policy
	Y
	See Google Docs/NeighborSpace/Committees/
Stewardship/Properties/Robin Hill Rd

	Phase I Environmental Report (if not done, note, “Not required”)
	Y
	See Google Docs/NeighborSpace/Committees/
Stewardship/Properties/Robin Hill Rd

	Conservation Easement with landowner and any amendments
	N/A
	

	IRS Form 8283 (Tax Credit Application/Property Tax Bill)
	N/A
	

	Property tax statements or County application for exemption
	Y
	See Google Docs/NeighborSpace/
Management & General/

Tax Documents/Property Taxes & Exemption

	Signed Management Agreement
	Y
	See Google Docs/NeighborSpace/Committees/
Stewardship/Properties/Robin Hill Rd

	Initial Property Monitoring form – completed prior to settlement (signed by property owner if the transaction is a Conservation Easement) .  
	N
	7/21/2011: Needs to be created

	Photopoint list 
	N
	7/21/2011: Needs to be created


