
HOW TO ACCESS THE NEIGHBORSPACE GOOGLE DOCS SITE 

A.  If You Have a Gmail Account 

Be sure that Barbara has your gmail address, which she will add to the list of persons with permission 
to access the folder. To get to our materials, follow these instructions: 
 
1) To get to our folder, go to www.Google.com and  click on “more” as shown below and then on 
“Documents” 

 
2) In the next screen, click on “sign in to my account” using your gmail username and password. 

 
3) In the next screen, click on “Folders shared with me” and you should see “NeighborSpace of 
Baltimore County.”  Click on that folder and you should see the following subfolders.  You can 
download and edit anything here.  You can also upload items to these folders. 
 

 
 

http://www.google.com/
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B.  If You Don’t Have a Gmail Account  

(Don’t worry – you don’t need a gmail account to access Google docs (although Gmail is very cool) – 

just follow the instructions below). 

Barbara will have added your email address to the list of persons with permission to access the 

NeighborSpace folder.  Then you will need to follow these instructions: 

1) Go to Google.com and click on “Sign In.” 

 

2) In the next screen, look for “Don’t have a Google Account?” and click on “Create an account now.” 

 

 

3) In the next screen, fill in the information requested to create your account.  Be sure to use the email 

address that you gave to NeighborSpace for purposes of communicating with you. 
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4) Follow the instructions in part “A, “ above, to access the NeighborSpace folder, except use your 

existing email address and password you created above to sign in to your Google account. 


